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Irish Gerontological Society
Strategy and Development Manager
3 Year Fixed Term Contract
APPLICATION FORM

Closing Date: Applications must be received by 5.00pm January 6th 2012 
Interviews will take place on Friday January 27th 2012
*Please send your application with all parts completed, by email to 
irishgerontologicalsociety@gmail.com 
IMPORTANT NOTES: 
· CVs will not be accepted

· Canvassing will disqualify

· Please answer each question clearly and completely. Detailed answers are required to ensure that the Recruitment Panel can assess suitability. 
· Please return the form in electronic format typed using text font Arial size 11
· Applications received after the closing date will not be considered

The information which you give on this form will be treated as strictly confidential and all or part may be retained in a computerised system, in which case IGS  will comply fully with the requirements of the Data Protection Act.

Thank you for your interest in the Irish Gerontological Society.

___________________________________________________________________________

PERSONAL DATA 
	Surname
	

	Forename(s)                          
	

	Title: (Mr/Mrs/Miss/Ms/Dr)
	

	Home Address

	

	Contact Telephone Office 
	

	Contact Telephone Home
	

	Contact Telephone Mobile
	

	Email address: 
	

	Essential Criteria Transport: please refer to the Job Specification for this post and answer the following question: 

	Do you hold a full driving License? (Please tick answer that applies)
	Yes:
	No:

	Do you have access to a car or form of transport which will allow you to undertake the duties of this post? (Please tick answer that applies)
	Yes:
	No:

	

	Where did you see this position advertised?
	


Essential Criteria (Qualifications) information: Please refer to the Person Specification for this post - information provided by the Applicant in this section will be used for shortlisting to the next stage of the recruitment process – please ensure you provide clear information on how you meet the Essential Qualifications criteria for this post and if applicable the Desirable Qualifications criteria for this post.   

Further Education (Third level and higher education):

	Course Name
	College/

University
	Level 

(please specify)
	Duration: (from:mth/yr to:mth/yr)
	Grade 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional Education: 

	Name of Qualification
	Name of Professional Body
	Date Obtained
	Registration Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History – Present (most recent if currently unemployed) Post:

	Employer Name:
	

	Employer address:
	

	Job Title: 
	

	Employment status: 

(tick answer that applies)
	Permanent
	Temporary
	Agency

	Period of Notice:
	

	Salary/Wage
	

	Location
	

	Start date:
	

	Principal duties of present post:


	


Employment History (previous posts)
Please list all previous posts beginning with the most recent including periods out of employment or training
	Name and address of Employer
	Job Title
	Start 

Date (mth/yr)
	End 

Date (mth/yr)
	Reason for leaving
	Duties

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


If you have any gap(s) in your career history, please include and explain in the box below:

	


Essential Criteria Information (Experience): Information provided by the Applicant in this section will be used for shortlisting to the next stage of the recruitment process – please ensure you provide clear information on how you meet the Essential Experience criteria for this post and if applicable the Desirable Experience criteria for this post (please refer to the Person Specification for details of both Essential and Desirable criteria).   
	Essential Criteria 1: 


	Essential Criteria 2 


	Essential Criteria 3 



	Desirable Criteria (if applicable)




Essential Criteria Information (Core Competencies): Information provided by the Applicant in this section will be used for shortlisting to the next stage of the recruitment process – please ensure you provide clear information on how you meet the Essential Core Competencies criteria for this post (please refer to the Person Specification for details of both Essential and Desirable criteria). 

	


Additional Information:
Please provide details of any additional relevant achievements, whether personal or professional, gained to date:

Details:

Questionnaire Section:
	Do you require Authorisation to work in Ireland? (Tick answer that applies)    
	Yes
	No

	If yes, please provide details:



	A level of proficiency in the English language is a requirement of IGS. Please rate your proficiency in the English language by ticking the answer that applies:

	Excellent
	Good

	Average
	Fair
	Poor


* IMPORTANT Your proficiency in spoken English will be assessed during interview. 
	


Equal Opportunities Monitoring:
The IGS is an equal opportunities employer and operates a “Positive Towards Disability” policy. Please indicate if you have any special requirements should you be invited to interview:

Details of Special Requirements:
References

Please name two referees (not relatives) at least one of whom should have knowledge of your present or most recent work and be in a supervisory/managerial capacity. 
	Referee 1 (Employer/Manager/Supervisor)

	Title: Mr/Mrs/Miss/ Ms/Dr/Other
	

	First Name
	

	Family Name
	

	Role/Position
	

	Organisation and Contact Address
	

	e-mail address
	

	Phone Number
	

	Professional Relationship: 

	Can we contact this referee prior to interview? 

(Please tick answer that applies)
	Yes:
	No:

	Referee 2 

	Title:Mr/Mrs/Miss/ Ms/Dr/Other
	

	First Name
	

	Family Name

	

	Role/Position
	

	Contact Address
	

	e-mail address
	

	Phone Number
	

	Professional Relationship:

	Can we contact this referee prior to interview? 

(Please tick answer that applies)
	Yes:
	No:


Declaration: 

I declare that all the particulars furnished in connection with this application are true, and that I am aware of the qualifications and particulars for this position.  I understand that I will be required to submit documentary evidence in support of any particulars given by me on my Application Form.  I understand that any false or misleading information submitted by me will render me liable to automatic disqualification or render me liable to dismissal, if employed.

□  I confirm that I am in agreement with the statement above
Name of Applicant: ……………………………………  
Date: ………………………………… (Insert Date)

** Once Application Form is completed, please review and ensure all information is correct.  Do not change layout or format.  However, please review the document for any unnecessary extra pages etc and edit for presentation purposes as appropriate.  
Recruitment Process: 

· Applicants will be shortlisted for interview based on information supplied in the application form at the closing date.

· The criteria for short-listing are based on the requirements of the post as outlined in the role specific requirements, duties, skills, core competencies and/or knowledge section of the Job description and Person Specification and the information supplied in the application form.

· All applications will be responded to in due course.

Important – Canvassing 

Any canvassing by or on behalf of candidates may result in disqualification and exclusion from the recruitment process
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